BUS CODES FOR PARENTS

In order to transport your child to and from the center safely and on time, it is necessary that
everyone cooperates and follows the procedures listed below.

1. All buses will be making every stop, every day. Please contact Transportation at 812
271-4140 as early as possible if your child will not be riding the bus.

2. All buses will be operating on a specific time schedule. You should become familiar with
the specific time the bus picks up and drops off your child so the child will be ready
when the bus arrives and so you will be there when your child is dropped off. Drivers
have been instructed to wait no longer than one (1) minute at your stop (mornings or

afternoons) in order to complete their routes on schedule.

3. If your child is taken home and no one is there to receive them, they will be brought
back to the 1111 Pearl St. Center. If we have not heard from you and we cannot reach
anyone else listed on the release to pick up your child, we will contact the Police/Child
Protective Service and they will decide what action will be taken.

Should your child be brought back to the Center, you will receive a “Written Notice of
Concern.” Upon receiving your third written notice, you’re subject to your child losing
transportation up to (1) week. Continuous problem your child will lose transportation
the rest of the school year.

4. Please make sure there is someone at your house to receive your child, keeping in mind
that we cannot leave them with anyone except the parent or persons listed on the

release form. If one of your older children is to be a release person, please make sure
he/she must be sixteen (16) years or older and is listed on the release form and must
have a photo ID.

5. The parent/guardian must bring the child to the bus and be there to take the child off.

6. Please do not ask the driver to take your child to another address. Children will be
picked up and taken only to the address on the transportation form. The only exception
will be if the child is picked up from and taken home to a baby-sitter. If your child will be
staying with a baby-sitter, we will pick the child up only after receiving a signed baby-
sitter form. (Forms and further information available upon request)

7. No food, toys or backpacks will be allowed on the bus. Head Start will supply a
Homework bag.



8. If you have a change of address, babysitter, or phone number please contact the Family
Advocate office, at least three (3) working days before the change is made, so we will
have ample time to notify the driver. This is a must.

9. Our staff will demonstrate respect and courtesy toward parents and children. Therefore,
it is our hope and expectation that parents and children treat our staff with the same
respect. Verbal and/or physical abuse toward a driver or monitor by a parent or person
responsible for placing a child on or taking a child off the bus cannot be allowed. If such
a situation arises, transportation services will be denied.

10. Head Start does reserve the right to deny transportation for some locations. The
Transportation Manager will notify you in advance.

PLEASE NOTE:

UNDER NO CIRCUMSTANCES WILL WE LEAVE YOUR CHILD WITH ANYONE
OTHER THAN YOU OR PERSONS ON THE RELEASE FORM. THIS POLICY IS FOR
THE PROTECTION OF YOUR CHILD. THIS ALSO APPLIES WHEN PICKING UP
YOUR CHILD AT SCHOOL.

ALWAYS HAVE AT LEAST THREE (3) PEOPLE AGE 16 OR OLDER (NAME,
ADDRESS, PHONE NUMBER) ON THE RELEASE.

WE REQUIRE PHOTO ID IF A PERSON IS UNKNOWN TO THE
DRIVER/MONITOR.

We are pleased to be able to provide transportation to children and families. However, these
procedures must be followed in order to receive these services.

If you have any questions, call the Transportation Manager at 812 271-4140



